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Project Request Worksheet
 

Thank you for taking the time to complete this worksheet. The information gathered here is intended to help me provide an accurate quote and to make the design process and delivery of the finished product as smooth as possible. Please provide as much detail as you can when answering the questions. If you need clarification about anything, please e-mail me at alice@alicea.ca.

 

Client Information

	Contact (First and Last Name):
	

	Company/Organization Name:
	

	E-mail:
	

	Phone:
	

	Website URL:
	

	What services are you interested in?


	


 
About Your Company

	What does your business do? (Describe your products and/or services)
	

	Who is your target audience?


	

	Who are your competitors and how do you differ from them?


	

	What existing designs appeal to you? (Please provide links to examples)


	


Project Details

 
	Where do you plan to use this design? (ex. Web, stationary, print advertising)


	

	Do you have any colour preferences or an existing colour scheme you would like to continue using?


	

	Will you provide any copy and/or photos that are required for this project?


	

	What is your preferred deadline or timeframe for the completion of this project?


	

	What is your budget for this project? *IMPORTANT


	

	Are there any additional details you would like to provide?


	


 
You’re done!

Please save this document and e-mail it to alice@alicea.ca with “Project Request Worksheet” in the subject line. I will respond to you with a quote as soon as possible.
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